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FINANCIAL MANAGEMUNT JTMPROV WDAN'L INSTRUCTION NO. SE 


SUBJUCT: General - Financlal Management Improvement Pro ya 
wie) 
Specific ~ Standardized Requisition Number ree le 


1, PURPOSE 

The purpose of this Instruction is to establish a policy 
whereby a Standardized roquisition number will be utilized 
by the requisitioning components, the Office of Logistics and 
the Office of the Comptroller, 
2. APPLICABILITY 

These procedures apply only to requisitions for materiel 
budgeted for by tho requisitioning component, ‘They do not 
apply to requisitions placed with Building Supply Offices 
for administrative supplies and equipment budgeted for by 
the Office of Logistics. 
3, GENERAL 

Under the present system when a component requisitions 
matericl not budgeted for by the Office of Logistics it 
prepares the rogquisition and places its certificate of 
avallability of property authorization in the body of the 
requisition indicating tho component's office requisition 
number as the “reference number", When the Building 
Supply Officers receive the requisitions they assign another 
requisition number and this requisition number appears on 
the Issues Report, As a result the Budget and Fiscal 


Officers' reference number docs not appear on the Issues 
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Neport. ‘this has created a serious problem in relating the 
Stems appearing on the Issues Roport to the entries made at 
tus time the requisitions were filed, 
4, PROCHDURUS 
a. Yo alleviate this problem, beginning with fiscal ycar 1960 
each component will assign a five section roquisition 
number to cach requisition for materiel other than those 
for administrative supplics and equipment which are 
budgeted Yor by the office of Logistics. This number, 
Which will be identical for all requisitions of any 
component within cach fiscal year cxcept for the fourth 
section, is composed of the following sections: 
4 
994 ~ jf —- OCR - 0001 - 6O 
General Bulding Supply 
Office Designator Code ~ ~ - + - 
i 


| 
i 
Specific BDullding Supply | 
Office Designator Code = = = = wm = am = ! 
! 
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i 
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{ 
Requisitioning Components 
Desiena Tor COdG a. ee ee ee ie ee ee i oe \ 
i 

Components Requisition Number ~- - —- - ~ 2. ww - H 


PSC a bs Viet sen ee ak Be, se Pats 2, Seg ee, Sy Be at Nea oe fee ae 


*THLS will be the refercuce number that will uppear on the 
Issue Reports coveriugs issues of property. ‘his muinber 
can not exceed four dipits, 
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The codes to be used in the second section for Specific 
Bullding Supply Offices are identified in attachment A. 
The Office of Logistics will reflect the Component's 
Requisition Number and cost center account number on all 
issue documents. These documents will be processed by 
the Office of the Comptroller and the Component's 
Requisltion Number and cost center account number will 
be reflected on the monthly Issues Report to be provided 
te the components, 

Requisitions for administrative supplies and equipment 
budgeted for by Logistics will be submitted in the normal 
manner on a Form No, 1490 ~-- “Requisition or Turn-In for 
Administrative Supplies and Equipment" direct to the 
Building Supply Offices, Requisitions for all other 
materiel will be submitted on Form No, 88 ~ "Requisition 
for Materiel" direct to Office of Logistics, Supply 

When a requisition number has been assigned by a field 25X1A 
activity, headquarters controlled project, or by another 
headquarters office, such requisition number may be used 
as the reference number by the Budget and Fiscal Officer 
of the component to be costed with the materiel requisi-~ 


tioned and will be reflected on the Issues Report to be 


| 25X1A 


H. GATES LLOYD 
Acting Neputy Director 
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Specific Building Supply Office Designator Codes 


CODE 


B - Building Supply Officer located at 1710 J Building 
servicing components located in: 
I, J, K, L 8uildings 
1717 H Street 
1016 16th Street 
D - Building Supply Officer locat..2 -;. 2-78 Quarters Eye 
servicing components located j..:: 
Quarters Eye 
Recreation and Service (R&S) Building 
Alcott Hall 
Barton Hall 


Curie Hall 


E - Building Supply Officer located at 112A North Building 
Servicing components located in: 
North Building 
Central Building 
Kast Building 


Administration Building 


SECRET ATTACHMENT A 
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2210 KH Street 
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25X1A Buildings[ | 11, 13 and 14, 
ATTACHMENT A 
Pape 2 
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MEMORANDUM FOR: Deputy Director (CSupport) 


SURINCT 


Tinancl 
No. ~ standardized RNeduisition 
Mumbex thachment fA. 


LL. This memorandum contains a recuest for action in 
paragraph 4 below. 


tod 
by this office to provide a policy whereby a standardized 
reauisition number will be utilized by the requisitioning 
components, the Office of Logistics and the Office of the 
Comptroller. A standardized number is required in order to 
furnish the division Budget and Piscal Officers with the 
information with which they can effect Liquidation of obli- 
gations established for the procurement of materiel, 


3. In accordance with verbal instructions, subject 
LS submitted to your Office for signature and issuance. 

4, It is requested subject be approved for publica- 
tion and given AB distribution to Agency components in 
sufticient tine to place the issuance in the bands of 
personnel concerned not later Sham 1S dune 1959, 


Deputy Comptroller 
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Jianagement Improvement Instruction 


2 The subject Instruction, attached, has been prepared 
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25X1A 
FINANCIAL MANAGUIEAN'T LMPROVEMENT ITNSTRUCTICN MO, | | 
SUBIECT: Goneral - Financial Management Improvement Program 
Specific ~ Standardized Requisition Number 
CONCUR: 
For the Doputy Director (Plans) 
SSA-DD/o LL Ce 
Yor the Deputy Director (intelligence) 
Date 
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25X1A 
Minancial Management Improvement Instruction vol | 


Subject: Standardized Nequisition Number 


CONCUR: 
TN ce cae cate che et 
Director or Logistics Date 
Director of Communications Date 


STORET 
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MEMORANDUM FOR: Deputy Director (Support) 


SUBJECT > Proposed Financial Management Improvement 
Instructions: 
E Devi 


* (1) Control of Costs From Indirect Obligations; * 


(2) Discontinuation of the Single Confidential 
Funds Allotment for Transportation of Things; 


Fees - (3) Decentralized Allotment Control Procedure - 
Vouchered Funds; and 


\) (4) Standardized Requisition Number 


1. This office concurs in the subject documents. Our concurrence 
is given with reservations however for the following reasons: 


a Due to the belated submission of the drafts, and the 
necessity of proceeding promptly if the procedures are to be 
adopted in a timely manner, there has not been sufficient time 
to review them adequately or to determine the extent of the 
additional workload which they will impose. 


b. In our opinion, revision or rescission of regulatory 
issuances should be accomplished in the established way; other-~ 
wise a confusing situation will develop. 


25X1A 


Chief, Operational Services 
DDP 
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S OnTING AND RECORD SHEET 


GONFIDE 


DE SECRET 


DENTIA 
oe 


SuRecT (Optional) 
RO ee ac eae ear ee ee 
PAS/Conmese rise: a)» oS 140 Ke D 
1705 Aleott Wall xt. 8786 ig a Sa - 
TO: (Officer d ti b 
building) ESTO nate cnpem Adinbat «ahd ae OFFICER'S COMMENTS (Number each comment to show from whom 
INITIALS to whom. Draw a line across column after each comment.) 
RECEIVED FORWARDED 
1. es : 
Deputy Comptroller Ce 
. 1039 Alcott Hall bey SIGNATURE 
Po rs ed ee Me 2 
S8A/DD/S on. CCL, £ 
eleo: 1 Bide, 133 bs fuck? CL to 3) 


bole 


4. a i <_ 
5. 


1, 
TAS/Comptroller 
1705 Alcott Hall 


FORM 
1 DEC 56 


E PREVIOUS 
EDITIONS 


610" SECRET 


[-] CONFIDENTIAL 


Attached is a copy of 
Financial Management 


ement Instruction 
; subject! 
standardized Requisition 


Number. In order to 
expedite concurrence of 
this Instruction, copies 
have been provided to 

the SSA/DD/S for the 
DD/P, the DD/I and to 
offices within the DD/S, 
Your concurrence is 
requested on the attached 
concurrence sheet b: 
9 June in order tha 
Instruction may be 
and distributed as 
soon aS poSsible as this 
change in requisition 
euMbetS applies to requi- 
sitions for materiel to 
be delivered in fiscal 
year 1960, 


INTERNAL = 7]._s UNCLASSIFIED 


U, 5. GOVERNMENT PRINTING OFFICE: 1958 O -47673! 
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Minancial Management Improvement Instruction No. 


mubject: Standardized Requisition Number 


CONCUR: 


Director of Lopistics ° Bate = 


25X1A 
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jo Director of Communications 
Z 


Approved For Release 2002/05/01 : CIA-RDP81-00728R000100150025-1 


ara acme eneaeen tenance emi ae tart tet antenatal neni amare) 
Q re Ase x f at 
CORN La OR 
Approved For Release 2002/05/01 : CIA-RDR81-00728R000100150025-1 3 


FINANCIAL MANAGEMENT IMPROVEMENT INSTRUCTION NO, 
HUBIBCTs General - Financial Management Improvement Program 


Speelflie =~ Standardized Requisition Number 


CONCUR: 


Yor tho Poputy Dirvoctor (Lang) 


hata otal aca eit Sa caanipes oe fe ps set SO eee ee eR Te Te 
TI % aye 
SSA-DbD/ Rote 


For tho Deputy Director (intellirence) 
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